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SOUTHWESTERN UNIVERSITY PHINMA 
 

Academic and Non-Academic Policies for Basic Education 

WELCOME 
 
As a student of Southwestern University PHINMA, you are expected to meet 
defined standards of academic performance and to adhere to prescribed norms 
and behavioral standards and values as described in the rules and regulations, 
and policies of the University. 

 
You will meet men and women who are competent in the areas to which they 
are assigned. They are here to help you in your learning experience and aid you 
in becoming the best that you can be. 

 
We will make sure your stay in SWU PHINMA will be a meaningful experience. 

 
Welcome and congratulations!  
 

INTRODUCTION 
 
The Southwestern University PHINMA Student Academic and Non-Academic 
Policy Handbook for Basic Education consists of various policies that aim to 
guide you as a student of the University. 
 
In addition, this handbook contains the University’s mission and vision, a brief 
history and background, and some information on PHINMA. 
 
As a student of Southwestern University PHINMA, you are responsible for 
reading and understanding the contents of this handbook. For any clarifications 
or queries you may have regarding the University’s policies and guidelines 
contained in this handbook, please feel free to visit the Student Life Office. 
 
The information provided in this handbook may be revised to conform to 
specific priorities and contexts. Changes, additions, and amendments in this 
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handbook may only be done by the Student Life Office. Such changes will be 
communicated through appropriate memoranda and announcements. 
 

PHINMA and PHINMA EDUCATION 
 

Philippine Investment and Management Inc. (PHINMA) 
 
PHINMA’s Mission is to help build the Philippines through competitive and well-
managed business enterprises that shall enable Filipinos to attain a better 
quality of life. With professional and effective management as its distinctive 
edge, PHINMA aims to give communities, not only in the Philippines but 
wherever else we might find the need, improved access to the essentials of a 
dignified life.  
  
PHINMA was established in 1956 as a premier investment management firm. 
Through the years, it has expanded into various businesses and currently 
consists of companies that deal with energy, financial services, property and 
shelter, roofing, investment consultancy, hospitality, and education. It first 
ventured into education in 2004 with the acquisition of Araullo University in 
Cabanatuan, Nueva Ecija. Aside from Araullo University, since then, PHINMA 
Education has expanded their network of schools to include, University of 
Pangasinan, University of Iloilo, and Cagayan de Oro College, and St. Jude 
College in Manila. Southwestern University was acquired by PHINMA in 2015. 
 

PHINMA Education Mission and Values 
 
The mission of PHINMA Education is to give Filipinos better access to affordable 
and high quality education in key cities throughout the Philippines, and prepare 
them to be globally competitive through the application of effective 
management in institutions of higher and basic learning. 
 
As a student of SWU PHINMA, you are expected to instill and live the values of 
PHINMA Education. These values should guide, motivate, and enable you, as a 
student, to succeed and serve the school and the community.  
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Professionalism – You are expected to exhibit high standards in integrity and 
discipline.  As such, you must show proper decorum in your manner, your 
approach, your attire, and your speech. You are always on time. You respect 
other people, whether they agree with your ideas or not. You set aside your own 
interests and personal gain for the completion of the task. You not only do what 
you are told to do, but also do what needs to be done, without being told what 
to do. 
  
Competence – You perform your tasks skillfully, efficiently, and successfully. You 
work on improving your abilities and give your best in everything that you do. 
  
Teamwork – You are capable of working with others and know how to do a 
good job. You are ready either to support or to lead. You are ready to take the 
lead or give your unwavering support. You stand firm on worthwhile principles 
to work things out for the good of the team and to be able to achieve a win-win 
situation. 
  
Commitment – You are committed and passionate to do what is right to achieve 
your goal, and to give your best. You strive to do what is right, to achieve your 
goal, and to give all your best.  
  
Openness – You are flexible and open to changes. You constantly try to learn 
and explore new and better ways of doing things.  
  
Patriotism – You love your country, its flag and the national anthem. You are a 
responsible citizen. You aim to contribute to nation building and to serve your 
community.  You are proud to be a Filipino wherever you may go. 
  
Integrity – You emphasize dedication, honesty, credibility, and consistency in 
words and actions. Your words carry weight. You show up on time. You vote for 
the better, though perhaps less popular, candidate or stance. You plant trees 
because you value the environment.  
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SOUTHWESTERN UNIVERSITY PHINMA 
 

History 
 
Southwestern University was founded as Southwestern Colleges in the summer 
of 1946, when the entire country was in the process of rehabilitation from the 
destruction of the Second World War. Don Matias Hipolito Chavez Aznar II, and 
his wife, Doña Anunciacion Barcenilla Aznar, the founders and both pharmacists, 
wanted to establish a school that can provide quality and affordable education. 
The school started with 18 faculty members, five hundred nine students, three 
two-storey buildings on an approximately two-hectare lot in the center of Cebu 
City. Then, the school offered elementary and high school education (day and 
night classes), and associate programs in Arts and Sciences, Education and 
Commerce, and Law.  
 
In the school year 1946-47, the Colleges of Medicine, Dentistry, Pharmacy and 
the Graduate School were established. Southwestern Colleges was the first 
medical school established outside Manila. The College of Nursing was added 
in the school year 1948-1949. The Southwestern University College of Medicine 
was formally organized during the first semester of the Academic Year 1951-
1952.  In the formative years, classroom instructions were conducted in a 
residential house, a pre-World War II residence of the founder with fourteen (14) 
pioneering students and six (6) members of the faculty.  
 
Southwestern Colleges became Southwestern University on December 11, 1959 
with its formal inauguration on February 13, 1960. The school year 1959-1960 
offered courses in Engineering and Optometry. The College of Medical 
Technology was opened in 1962. Agriculture and Veterinary Medicine came a 
few years after.  
 
In May 2015, PHINMA Inc. acquired the university. At present, Southwestern 
University PHINMA consists of the School of Medicine, the College of Arts and 
Sciences, the School of Education, the School of Law and Governance, the 
School of Health and Allied Health Sciences, the College of Dentistry, the 
College of Information Technology and Engineering, the School of Business, 
Management, and Accountancy, and the School of Design and 
Communications, and the College of Veterinary Medicine. 
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Mission 
 
Southwestern University PHINMA is for parents seeking their children’s success, 
and for serious, driven students. Southwestern University PHINMA is an 
institution of higher learning that produces men and women equipped with the 
competencies and character needed to reach the heights of their chosen 
professions. 
 
SWU PHINMA does this through a practice-focused, relevant, and high quality 
learning process in a supportive environment, ensuring success through a 
confidence-building and empowering formation. 
 
SWU PHINMA’s mission is to transform students into successful professionals, 
ready to change the world.  
 
SWU PHINMA’s task is to help you become the best that you can be. 
 
 

PART 1 – CODE OF CONDUCT 
 

Policy Statement 
 
As a student of Southwestern University PHINMA, you are expected to represent 
yourself and the University with honesty, integrity, and character whether it be 
academically, athletically or socially. Participation in any event outside the 
University is a privilege, not a right, and should be treated as such. It has many 
benefits and brings with it a responsibility to be positive and effective members 
of the team, the department, the University and the broader community. 
 
You are a window to and a mirror of the University. You are always subject to 
scrutiny by your peers, members of the campus, local and national communities 
and by the media. Your actions may result in a generalization to all other 
students and reflects on you, the department, and the University.  
 
It is expected that you shall abide by all the University policies.  
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Students who do not conform to this code will be subject to consequences for 
their actions that may include, but are not limited to: a warning, reduction or 
withdrawal of financial aid, and/or dismissal from the University.  
 

Conduct Guidelines 
 
You, as a student are expected to conduct yourself in the following manner. 
 
1. Be respectful of all others and to treat people as they would want to be 

treated. 
2. Communicate with fellow students, faculty, and other members of the 

campus community with honesty, respect, and timeliness. 
3. Attend all classes as scheduled unless absences are approved. 
4. Complete academic coursework in a timely fashion and make progress 

towards completion of a grade level. 
5. Give your best effort academically, and in life. 
 

PART 2 – ACADEMIC POLICIES 
 
The following sections are the key academic policies and guidelines that will be 
followed. These policies should be carefully understood by you and the 
teachers. 

2.1 Grading System 
 
Teachers are mainly responsible for calculating and entering the grades of the 
students following a grading system. Your respective teachers should provide 
you with information about the grading system. If you are unclear on the system, 
it is your responsibility to seek clarification from your teacher or the principal or 
the dean. A teacher should always accommodate clarifications and queries from 
students and parents regarding the grading system. 
 

2.2 Pre-School 
 
Kindergarten is the only pre-school level in the University. 
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Assessment of the overall performance of the learners is based on the following 
areas of development: 

1. Language, Literacy and Communication 
2. Socio-Emotional Development 
3. Values Development 
4. Physical health and Motor Development 
5. Aesthetic/Creative Development 
6. Mathematics  
7. Understanding of the Physical and Natural Environment 

 
The table below shows how the competencies will be rated 
 

Table 1:  Rating Scale 

 

RATING COMPETENCY INDICATORS 

Beginning (B) 
● Rarely demonstrated the expected competency 
● Rarely participates in class activities and/or initiates independent work 
● Shows interest in doing tasks but needs close supervision 

Developing (D) 
● Sometimes demonstrated the expected competency 
● Sometimes participates in activities, minimal supervision 
● Progresses continuously in doing assigned tasks 

Consistent (C) 

● Always demonstrates the expected competency 
● Always participates in the different class activities, works 

independently 
● Always performs tasks, advanced in some aspects 

 

2.3 Grade 1 to Grade 10 
 

Table 2: Weight of the Components 
 

Components English Filipino AP EsP Science Math MAPEH TLE 

Written Work 30% 30% 30% 30% 40% 40% 20% 20% 
Performance Tasks 50% 50% 50% 50% 40% 40% 60% 60% 

Quarterly 
Assessment 20% 20% 20% 20% 20% 20% 20% 20% 

 
● Percentage Score = (Total Raw Score/Highest Possible Total Score) x 100% 
● Weighted Score = Percentage Score x Weight of Each Component 
● Grading Method: Averaging 
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Table 3: Descriptors, Grading Scale and Remarks 
 

Descriptor Grading Scale Remarks 
Outstanding 90 – 100 Passed 

Very Satisfactory 85 – 89 Passed 
Satisfactory 80 – 84 Passed 

Fairly Satisfactory 75 – 79 Passed 
Did Not Meet Expectations Below 75 Failed 

 
Table 4: Promotion and Retention 

 

Grade Levels Requirements Decisions 

Grades 1 to 3 Learners 

1. Final grade of at least 75 
in all learning areas 

Promoted to the next grade 
level 

2. Did not meet 
expectations in not 
more than two learning 
areas 

Must pass remedial classes 
for learning areas with failing 
mark to be promoted to the 
next grade level. Otherwise, 
the learner is retained in the 
same grade level. 

3. Did not meet 
expectations in three or 
more learning areas 

Retained in the same grade 
level 

Grades 4 to 10 
Learners 

1. Final grade of at least 75 
in all learning areas 

Promoted to the next grade 
level 

2. Did not meet 
expectations in not 
more than two learning 
areas 

Must pass remedial classes 
for learning areas with failing 
marks to be promoted to the 
next grade level. Otherwise, 
the learner is retained in the 
same grade level. 

3. Did not meet 
expectations in three or 
more learning areas 

Retained in the same grade 
level 

4. Must pass all the 
learning areas in the 
Elementary level 

1. Earn the Elementary 
Certificate 

2. Promoted to Junior 
High School 

5. Must pass all the 
learning areas in the 
Junior High School level 

1. Earn the Junior High 
School Certificate 

2. Promoted to Senior 
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High School 
A student who incurs failure or did not meet standards in any subject area will undergo 
a compulsory Completion Program – a 16-hour remedial class during summer – in order 
to earn a Recomputed Final Grade (RFG). However, the student can no longer enroll at 
SWU in the next school year. 
 

2.4 Honors and Awards 
 
Determining Academic Achievers shall be based only on the academic 
performance of the students. Quarterly Academic Achievement shall be based 
on the academic performance for the grading period, while Year-End Academic 
Achievement shall be based on the final grade per subject area. Year-End Honor 
Students should not have quarterly grades below 90. 
 
The following academic awards are given every quarter and at the end of the 
school year. 
● With Highest Honors is given to students/pupils with an average grade of 

at least 96 and no grade below 94. 
● With High Honors is given to students/pupils with an average grade of at 

least 94 and no grade below 92 . 
● With Honors is given to students/pupils with an average grade of at least 

92 and no grade below 90. 
● With Recognition is given to students/pupils with no grade below 90 but 

do not reach the minimum average cited above. 
 
Silver Loyalty Award – This award is given to a student who has attended and 
completed all year levels in basic education (Grades 1 to 10) in the university. 
 
Excellence in English, Math, and Science – This award is given to a Grade 1 to 
Grade 10 student who garners the highest academic performance in English, 
Mathematics and Science respectively.  
 
Principal’s Medallion – This award is given to the pupil/student who garners the 
highest academic performance in the entire elementary and junior high school 
population  
 
 



 10 

2.5 Key Considerations 
 
● Transferees may) qualify for honors provided that they are enrolled not 

later than the second week of classes of the current school year. 
● All candidates for honors must be of good moral character and have not 

been subjected to any disciplinary action within the current school year. 
● Students with a grade below 90 in any subject area in any quarter shall be 

disqualified in the year-end honor roll. 
● Students who perform well in special curricular areas (such as sports, the 

arts and campus journalism, etc.) shall be given recognition during the 
year-end Students’ Success and Recognition ceremony organized by the 
Student Life office. 

● Any member of the School Selection Committee must not be related 
within the second degree of consanguinity or affinity to any of the 
candidates for honors. 

● The Principal shall be the chairman of the School Selection Committee 
composed of at least three (3) members from the teaching staff and shall 
make the final announcement of honor pupils/students after final results 
have been duly recommended to and approved by the Dean and/or Vice-
President for Academics, respectively, not later than fifteen (15) days 
before the recognition/commencement rites. Candidates for honors and 
their advisers must be present during the selection process. 

● Any protest shall be filed by the candidate with his/her parent or guardian 
to the Principal within five (5) working days from the final announcement 
and shall be settled by the School Selection Committee within five (5) 
working days from the filing of the protest. 

 
 

PART 3 – NON-ACADEMIC POLICIES 
 

3.1 School Fees 
 
Payment of tuition and other fees may be done in full at the time of enrollment 
or by installment according to the mode of payments established by the 
University. For Basic Education (Elementary and Junior High School), there will 
be eight (8) equal payments in a school year. 
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Fees for Withdrawal of Enrollment 

● A student who withdraws within 1st week from the start of class will be 
charged 25% of the total assessment.  

● A student who withdraws within 2nd week from the start of class will be 
charged 50% of the total assessment. 

● A student who withdraws on the 3rd week and onwards from the start of 
class will be charged 100% of the total assessment.  

3.2 Attendance and Punctuality 
 

1. Every student is required to attend his classes regularly and punctually. 
Absence or persistent tardiness for more than 20% of the total number of 
class meetings for the entire school year in any particular subject shall be 
sufficient reason to disqualify a student from taking final examinations or 
for dropping the student without credit. 

2. Any student who incurs 10 consecutive absences shall be dropped from 
the roll. However, if such absences are due to valid medical reasons, 
reconsideration may be allowed. 

3. Attendance is also required in all extra-curricular activities that are 
initiated, sanctioned, and sponsored by the school. 

4. Excused absences shall not be counted as part of the allowed number. 
However, an excuse letter from the parent/s/ guardian with proper 
documentation shall be approved by the Principal’s Office and be 
presented to the subject teacher concerned when the student reports to 
class after the said absence. Delayed attendance due to late enrolment is 
considered an absence.  

5. A student whose absence is excused may be allowed to make up for the 
lost work or may be given special examination as the case may be. 
However, he/she is responsible for updating himself/herself on the 
subject matter that was taken up during his/her absence. He/she should 
make arrangements for missed classes.  

6. A letter of excuse for absences or tardiness shall be required before a 
student is allowed to attend classes for the following day. This letter 
should state the dates and reasons for absence or tardiness and should 
be duly signed by the parent/s/ guardian or duly authorized 
representative noted by the class adviser. A phone call shall not be 
considered as a valid replacement for this letter. 
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7. Unauthorized absence is a serious offense that requires the presence of 
the parent/s or a duly authorized guardian before a student is readmitted 
to class. 

8. A letter should accompany a request for early dismissal or permission to 
leave the campus before dismissal time from the parent/s or authorized 
guardian explaining the reason for the request. This letter must be 
submitted to the teacher or counselor preferably one day before the 
expected day of early dismissal. However, a student or parent/s/ guardian 
may still submit the letter of request during the day itself provided that 
the ground for the request is reasonable. The decision to excuse or not to 
excuse students shall be the discretion of the principal and shall depend 
on the reasons stated in the letter. 

9. A student is not allowed to leave the campus during recess or lunch 
break. A student may leave only if he is able to present a gate pass to the 
guard. The parent/s/ guardian must request for a gate pass before the 
start of the school year. 

 

3.3 Bringing of unnecessary items to the University 
 

1. A student is discouraged from bringing items that are not academic-
related and with high monetary value. The University shall not be held 
responsible for the loss of such valuable items. Communication devices 
such as cellular phones or two-way radios are allowed on campus. 
However, a student who brings these items is expected to be responsible 
for their equipment. The use of these devices in class is prohibited. 

2. Electronic devices such as music players, video players, and television 
sets, may only be allowed on campus if allowed by the teachers. 

3. Other items not allowed in University are bladed weapons, guns, 
prohibited drugs, tobacco products, alcoholic beverages, gambling 
paraphernalia, pornographic materials, and other similar items. 

 

3.4 Campus Cleanliness 
 
Every student is expected to help keep the University clean and in order. 
Students should therefore throw trash in the proper trash bin. Essentially, each 
student is responsible for their trash and contribute to the overall cleanliness 
and upkeep of the University. 
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3.5 Campus security, safety, and order 
 

1. Parents, guardians, or other authorized representatives of students are 
not allowed to enter and loiter inside the campus during regular 
University days, unless for an appointment with University officials. 

2. The curfew period for the elementary and junior high school students is 
from 6:00 pm to 6:00 am. No student is allowed to be on campus during 
the said period unless prior approval from a teacher is obtained. Any 
activity done on campus during the curfew period will be under the 
teacher’s guidance. Should there be a school program or activity during 
the curfew period, the principal may waive this policy. 

 

3.6 Fraternities and sororities 
 
Fraternities or sororities are prohibited in the campus. Establishing a fraternity or 
sorority, or an affiliation to an existing one, and the engagement in such 
activities are grounds for expulsion. 
 

3.7 Bullying 
 
Bullying is a range of unacceptable behaviors that hurt, intimidate, frighten, 
harm, humiliate, undermine or exclude an individual or group. Bullying is 
deliberate and repeated over time. 
 
The University takes bullying very seriously and will not tolerate bullying in any 
form. Any student found guilty of bullying will be expelled. Please refer to 
Appendix C: Anti-Bullying Act of 2013 (RA 10627). 
 

3.8 College/School Funds 
 
College/School funds are collected from students to support the programs and 
projects of the respective college/school student body organization/council 
(SBO). The funds are managed by the SBOs and the programs and projects are 
intended to build the enabling learning environment for the students. The 
amount of the fund is determined by the SBO and is approved by the 
college/school Dean. The fund is either collected by the University or by the 
college/school. The collection of the fund is NOT a requirement for enrollment, 
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clearances, and other academic related requirements. Contributing to the fund 
is thus VOLUNTARY. Students who are unable to contribute should not be 
prejudiced and disallowed to participate in SBO-led activities. 
 

PART 4 – STUDENT DISCIPLINE 

4.1 Offenses and disciplinary actions 
 

Table 5: Offenses and Disciplinary Actions 
 

Category 1st Offense 2nd Offense 3rd Offense 

1 R S D/E 
2 S D/E  
3 D/E   

 
Legend Description Action 

R 
Written 

Reprimand 

This disciplinary action results from student misbehavior 
and other minor offense. A written reprimand describing 
the incident and a warning for any future offense is 
provided to the student and the parent. 

S Suspension 

This action prohibits a misbehaving student from 
attending classes in a period to be determined by the 
faculty and Principal. The student will incur absences on 
the days of the suspension. 

D Dismissal 
The misbehaving student is expelled from the school. The 
student will not be re-admitted in the school but is 
without prejudice to enroll in other schools 

E Expulsion 
The erring student is separated or debarred from 
enrolling not only in the university but also in other 
private or public school as well. 
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Table 6: Offenses and Corresponding Categories 
 

OFFENSE CATEGORY 

A. Minor Offenses  

A.1  Entering the campus without the valid identification card 1 

A.2 Indiscriminate throwing of waste paper, plastic cups, candy 
wrappers, etc. in the campus or spitting on floors or walls 

1 

A.3   Sleeping on a bench or table 1 

A.4  Loitering and/or making excessive noise or disturbance in 
corridors, stairways or immediate vicinities during classes 

1 

A.5  Failure to wear prescribed school attire and uniform 
● Not wearing proper/prescribed haircut 
● Wearing of earrings (for male students) 

1 

A.6. Unauthorized use of University facilities  1 

A.6  Using cellphones and other communication gadgets inside the 
classroom during classes 

1 

A.7   Misconduct inside the classroom such as shouting, whistling, 
heckling, raucous, unrestrained laughter, loud talking; loitering and 
creating noise or any disturbances in the corridors, stairways, and 
immediate vicinities  

1 

B. Major Offenses  - Campus and public disturbance such as but not 
limited to: 

 

B.1  Deliberate disruption of classes, school activities or campus 
disturbance 

2 

B.2   Interrupting school performances, symposia, fora, lectures or 
any school activity, throwing any object to a gathering or showing 
dirty finger 

2 

B.3   Staging/organizing strikes, pickets or demonstrations without 
permit  

2 

B.4   Instigating or participating in school activities leading to 
stoppage of classes, presentations, gatherings, rallies, etc. 

2 

B.5   Barricading, preventing, or threatening any student from 
entering the campus or attending classes, and/or school personnel 
from discharging their duties 

2 

B.6   Causing panic or confusion, harassment and picketing at 
University entrances and exits; loud and disturbing arguments; 

2 

C.  Major Offenses   - Immoral and indecent acts such as, but not 
limited to the following:  

C.1   Acts of lewdness, indecency, and immorality 3 
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C.2 Bringing, viewing, displaying or distributing pornographic 
materials inside the campus 

3 

C.3   Sending foul messages to anybody 2 

C.4   Voyeurism 2 

D. Major Offenses   Malicious mischiefs  

D.1. Threatening, coercing, agitating or intimidating a person; grave 
threats against any member of the school community (administrators, 
faculty, employees, students, visitors) 

3 

D.2 Disrespecting, refusing and disregarding requests, summons and 
notices or personal appearance before persons in authority (that 
includes administrative employees, faculty members and security 
guards) 

3 

D.3  Defaming a fellow student, teacher, professor or any of the 
University Administrators and officials 

3 

D.4 Publishing or circulating false information about the University, its 
officials or faculty members 

3 

D.5 Possessing or distributing subversive or libelous publications and 
other materials 

2 

D.6   Oral defamation or slander 2 

D.7  Causing or instigating brawls, riots or other acts of hooliganism 
inside or outside the campus 

2 

D.8   Assault resulting to physical damage or damage to school 
property 

2 

D.9   Vandalism 2 

E.  Major Offenses  - Dishonesty or Fraudulent Acts such as, but not 
limited to the following:  

E.1   Cheating during examination by use of any means or gadgets 3 

E.2  Lending one’s school ID, gate pass, and other relevant school 
documents to another student or borrowing the same from fellow 
students for whatever purpose or intention 

2 

E.3  Possession of two or more school identification cards (ID) or gate 
pass by whatever means or manner 

2 

E.4   Using fake photocopies or any school documents 2 

E.5  Plagiarism, forgery, falsification, tampering, alteration or misuse 
of official school records, documents or credentials 

3 

E.6   Unauthorized access of computer files like hacking and other IT-
related violations 

3 

E.7  Unauthorized solicitation or selling of any goods or merchandise 
for fund raising 

2 
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E.8  Unauthorized collection of money, checks or any other 
instrumentality of monetary value and embezzlement of funds 

3 

E.9 Extortion, unauthorized solicitation, non-payment of debts and 
other acts committed against other students, member of the faculty 
and other members of the academe 

3 

E.10  Stealing (consummated stage) 3 

E.11  Attempted/Frustrated Stealing 3 

F.  Violation of rules and regulations of the University, CHED, Manual 
of regulations for Private Schools and of the laws of the Republic of 
the Philippines 

3 

G.  Sexual Harassment (refer to Anti Sexual Harassment Bill of 1995) 3 

H.   Other prohibitions such as, but not limited to the following:  

H.1   Public display of intimacy or affection that tend to offend the 
sensibilities of the school community 

2 

H.2   Smoking inside the campus and its immediate vicinity 2 

H.3.  Bringing of or playing with any gambling materials inside the 
campus or off campus sites 

2 

H.4   Entering the campus or off-campus sites under the influence of 
alcohol and prohibited substances 

2 

H.5  Bringing of intoxicating beverage in whatever amount in the 
campus of off-campus sites in case or off campus activities 
sanctioned by the school 

2 

H.6   Using, processing, distributing or peddling narcotic or 
dangerous drugs 

3 

H.7   Unauthorized possession of firearm, sharp bladed-weapons, tear 
gas, firecrackers, pyrotechnics, explosives or miniature bombs; or 
threatening to harm anybody 

3 

H.8   Murder or killing 3 

 
Any act similar or analogous to the foregoing offenses may result in the same 
corresponding disciplinary action. The school may also add other offenses to the 
table above.  In cases wherein property has been damaged or stolen, the school 
may file appreciation criminal or civil actions, or impose penalties for the 
purpose of restitution and / or reparation of the damaged property. 
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4.2  Specific disciplinary resolution policies 
 
The table presents the areas and offices responsible for resolving specific 
offenses. The main principle supporting this arrangement is to ensure that the 
levels of responsibilities and accountabilities are identified. This is also to ensure 
that timely and effective action is taken, and that monitoring of further behavior 
change in the erring student is put in place. Complete documentation includes a 
written and signed statement by the student presenting his/her side of the 
matter. Fundamentally, it is important to remember that prevention of any 
misbehavior should always be key. 
 
 

Table 7:  Areas of Action and Responsibilities 
 
Categor

y 
1st Offense 2nd Offense 3rd Offense 

1 Teacher – The teacher 
issues a written reprimand 
to the student and duly 
acknowledged by the 
parent. The teacher 
informs the Principal. 

Principal – Based on 
reports from all 
concerned, upon 
recommendation by the 
Teacher, and the conduct 
of a thorough 
investigation, the Principal 
issues a decision to 
suspend the student. The 
decision is also copied to 
the Dean. 

Dean – Subject to a 
comprehensive 
investigation, 
consultation with all 
parties, and complete 
documentation, the 
Dean makes the ultimate 
decision on Dismissal or 
Expulsion of the student 

2 Teacher – Submits to the  
Principal a complete 
report with supporting 
documents Principal – 
Based on reports from all 
concerned, upon 
recommendation by the 
Teacher, and the conduct 
of a thorough 
investigation, the Principal 
issues a decision to 
suspend the student. The 
decision is copied to the 
Dean. 

Dean – Subject to a 
comprehensive 
investigation, consultation 
with all parties, and 
complete documentation, 
the Dean makes the 
ultimate decision on 
Dismissal or Expulsion of 
the student 
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3 Dean – Submits to the 
Student Life Office a 
report of the incident 
based on a thorough 
investigation. 
Student Life Office – 
Conducts consultations 
with all those concerned 
and issues a decision 
letter indicating the 
sanction of either 
expulsion or dismissal. 
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SOUTHWESTERN UNIVERSITY PHINMA HYMN 
 
 

O Southwestern, our alma mater 

To thee, to thee we pledge our loyalty 

For thou art our guide forever 

To inspire us from day to day 

As the years onward go, 

We shall always honor thee 

To uphold thy name is what we’ll ever do 

To be worthy sons and daughters 

And offer our laurels to you. 
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